
Step 1: To access and update your artist profile, click “Members” in the top right corner. Login. 
Then, select “Artist Profile” from the “Members” drop down selection.   
 

 
 
 
Step 2: On the Artist Profile page, upload a “Profile image.” This image will sit next to your 
name when the people search the WEAD directory. This image will appear only as a thumbnail, 
so it’s best to keep it simple. We recommend a headshot or a small detail from one of your 
pieces of art. We accept these file types: jpg, png, jpeg, The maximum file size is 1 MB for this 
image.  

 



Step 3: On the Artist Profile page, complete your “Bio/Statement.” This section can be written in 
first person (e.g., “I am”) or third person (e.g., “she is”). We recommend that you include:  

●​ The artistic mediums you work in   
●​ A description of your artistic style or philosophy 
●​ City where you are originally from  
●​ Where you currently live 
●​ Artistic influences 
●​ Degrees or major courses of study, and with what institution you studied 
●​ If you are self-taught, a brief description of your artistic explorations 
●​ Recent or major exhibitions 

After uploading your profile image and entering your “Bio/Statement,” be sure to scroll down to 
to the bottom of the page and hit the green “Save” button. 
 

 
 



Step 4: Complete required fields, including email, phone number, and address. U.S. residents 
need to use their state abbreviation in the “State/Province/Region” field. 
 
Select your preferred privacy settings for email and phone number.  
Your street address will not be publicly visible and is retained only for WEAD's membership 
records and WEAD mailings. Your city, state/province/region, and country will be public. 
​

 
 

 



Step 5: Your global region and U.S. region will auto-populate, based on your country and 
state/province/region. 
 
U.S. example 

 
India example 

 
 

 



Step 6: If you would like to share your website and social media, enter them next.  
 
The “Website” field requires the full website address, including the http:// or https://.  
 
The social media fields should only include your handle from that social media platform, not the 
full web address. The directions below each social media field show a blank line where you can 
find your handle for each social media platform (see red arrows in this screenshot). 



Step 7:  After saving your artist profile, go back to “Members” in the top right corner. Select 
“Artist Gallery” from the drop down selection. 
 

 
 
 
 
 
 
 
 

 



Step 8:  (Step 8 has several components, so there are 4 screenshots.)  
You can add up to 15 images to your gallery. Images you have successfully uploaded will 
appear in the “Existing Gallery Images” section. Upload (or drag and drop) image files that you 
want to add to your gallery to “New Gallery Images.” We recommend that you: 

●​ Upload one file. The images will be displayed in the order that you upload them. We 
can accept these file types: jpg, png, jpeg. The maximum size for each image file is 4 
MB. We recommend 1-2 MB.  

●​ Add a description for that file in the “Gallery Image Descriptions” section. Please include 
the title of the piece, materials used, date, location, and photo credit. Including 
these details will help researchers, galleries, and museums find and use your artwork 
effectively.   
 

 
 

 



 
●​ If you haven’t already done so, select the appropriate “Search Categories” for your body 

of work. Please note: Search Categories apply to your profile and gallery as a 
whole. They are not unique to each image you upload. 

 
 

●​ Then scroll down and hit the “Save Gallery” button. Once you hit save, the image you 
just uploaded will appear in “Existing Gallery Images.” 

 



 
●​ If the image doesn’t appear automatically, you may need to hit the refresh button in your 

browser to see the new images (see red circle in screen shot below).  
●​ Repeat these steps for your next image.  

 

 
 
 
 
 
 


